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MSP Job Application
Part 1
Personal Details

	Application for the Post of: 
	



	Full Name: 
	

	Address:
	

	Town/City:
	

	Postcode:
	

	Contact Number: 
	

	Email:
	

	National Insurance Number:
	

	Where did you hear about this vacancy: 
	

	
Are you entitled to work in the United Kingdom?
	     ☐ YES      ☐   NO

	
Evidence of eligibility to work in the United Kingdom will be required if you are offered the post.




	Driving 

	Do you hold a driving license which entitles you to drive in the UK?
	     ☐ YES      ☐   NO

	Do you have a car available for work?
	     ☐ YES      ☐   NO





	Section A: Employment

	We would like some details about your two most recent jobs

	Details of your current/most recent job:


	Employer:
	

	Address:
	

	Position held:
	

	Date started in this role:
	

	If you are still employed, what is your notice period:
	

	Salary:
	

	Please describe your main responsibilities:
    

	Reason for looking for a new job:

	Details of your previous job:

	Employer:
	

	Address:
	

	Position held:
	

	Dates of employment:
	

	Please describe your main responsibilities:



	We would like some information about your previous employment– paid and voluntary work:

	Name and Address of
 Employer 
	Job Title and Duties 
	Rate of Pay/
Salary 
	Start and end date 

	
	


	
	

	
	


	
	

	
	


	
	

	
	


	
	

	
	


	
	

	
	


	
	

	
	


	
	




	Any offer of employment would be made subject to receiving satisfactory references. Please provide us with the names of two referees; one must be your current or most recent employer. We will inform you before contacting any of your referees and will only contact your current employer having offered you the position, subject to references. 

	Referee one

	Name:
	      

	Relationship to you:
	    

	Organisation:
	    

	Address:
	   

	Telephone:
	 

	Email:
	     

	Referee two

	Name: 
	    

	Relationship to you:
	   

	Organisation:
	   

	Address:
	    

	Telephone:
	     

	Email:
	  




	Section B: Education, Qualifications and Training 

	We may ask to see evidence of any qualifications listed as essential in the Person Specification

		Schools  
	Dates 
	Qualifications gained 

	 
	 
	 

	Colleges/Universities 
	Dates 
	Qualifications gained 

	 
 
 
 
 
 
 
	 
	 

	Other training 

	 
 
 
 




	Please give details if you are a member of a relevant professional body:
    

	We are interested to find out about any new skills or knowledge you have learnt recently. Please also tell us if you are fluent in any language other than English:






	Section C: Equality, Diversity and Reasonable Adjustments


	My Sister's Place is committed to providing a fair, inclusive and accessible recruitment process. We welcome applications from all suitably qualified candidates and are committed to ensuring that no applicant is disadvantaged because of a disability or any other protected characteristic under the Equality Act 2010.

If you require any reasonable adjustments to support you during the recruitment or interview process, please let us know below. This may include adjustments to the interview format, communication methods, access to the building, or any other support that will enable you to participate fully in the recruitment process.

Any information you provide will be treated confidentially and will only be used for the purpose of arranging appropriate support during the recruitment process.

Do you require any reasonable adjustments for the recruitment or interview process?

     ☐ YES      ☐   NO

If yes, please tell us what adjustments or support you require:
 

	Section D: Suitability for the Post

	Using the Person Specification for the post please provide details the experience, skills and the strengths you would bring to the post and how you meet the requirements of the role. 

	Please use this section to tell us about your motivation for applying, why you are interested in working for My Sister's Place, and why you believe you are the right person for the role:





	Section E: Declarations

	Please answer the following questions and sign to confirm your responses.  

	Criminal Record

	
Please note any criminal convictions except those ‘spent’ under the Rehabilitation of Offenders Act 1974. If none please state. In certain circumstances employment is dependent upon obtaining a satisfactory basic disclosure from the Criminal Records Bureau/Disclosure Scotland. 
 


	Do you have any previous criminal convictions? 
	      ☐ YES      ☐   NO

	If yes, please give details:
     









	

	We need to know of any previous or current connections you have with My Sister’s Place. These will not preclude you from seeking employment, but we need to ensure fairness and transparency in the recruitment process.

	Have you previously worked or volunteered for My Sister’s Place?
	      ☐ YES      ☐   NO

	If yes, please provide details:

	Do you or any of your immediate family have any connections with My Sister’s Place, its staff or Board members? 
	      ☐ YES      ☐   NO

	If yes, please provide details:
     




	Have you or any immediate members of your family been provided with services by My Sister’s Place?
	
      ☐ YES      ☐   NO

	If yes, please provide details:
     

	

	I declare the information provided in this application is correct to the best of my knowledge.

I understand that any false information may render an offer of employment invalid and lead to termination of employment or other disciplinary action. 

I also understand the information provided will be processed and I give consent for data processing under the Data Protection Act 1998. 

	Signed:
	

	Date:
	     



If you are returning this application via email, please type your name in the signature box.

Please return the fully completed application form to:

recruitment@mysistersplace.co.uk

Recruitment Monitoring Form Sex Discrimination Act 7 (2) (e) applies 
 
Consideration will be given to all suitably experienced and qualified applicants; in order to help us monitor this please complete the details below. The information you provide will be used solely for statistical analysis and will be treated as strictly confidential.  
 
You are asked to fold the sheet and return it with your application form. On receipt it will be separated before consideration of candidates takes place.  
 
Thank you for your assistance.  
 
 
Please complete the appropriate boxes:  
 

	Gender: 

	☐ Woman
☐ Man
☐ Non-binary
☐ Prefer to self-describe: __________________________
☐ Prefer not to say


	Is the gender you identify with the same as the sex you were assigned at birth? (Optional):
	☐ Yes
☐ No
☐ Prefer not to say

	Do you identify yourself as:

	☐ Heterosexual or Straight
☐ Gay
☐ Lesbian
☐ Bisexual
☐ Asexual
☐ Pansexual
☐ Prefer to self-describe: __________________________
☐ Prefer not to say

	Ethnicity: 
	Please indicate the ethnic group you identify with.
White
☐ English, Welsh, Scottish, Northern Irish or British
☐ Irish
☐ Gypsy or Irish Traveller
☐ Roma
☐ Any other White background: ______________________
Mixed or Multiple Ethnic Groups
☐ White and Black Caribbean
☐ White and Black African
☐ White and Asian
☐ Any other Mixed or Multiple ethnic background: ______________________
Asian or Asian British
☐ Indian
☐ Pakistani
☐ Bangladeshi
☐ Chinese
☐ Any other Asian background: ______________________
Black, Black British, Caribbean or African
☐ African
☐ Caribbean
☐ Any other Black, Black British or Caribbean background: ______________________
Other Ethnic Group
☐ Arab
☐ Any other ethnic group: ______________________
☐ Prefer not to say


	Religion: 
	Please indicate your religion or belief.
☐ No religion
☐ Christian (including Church of England, Catholic, Protestant and all other Christian denominations)
☐ Buddhist
☐ Hindu
☐ Jewish
☐ Muslim
☐ Sikh
☐ Prefer to self-describe: __________________________
☐ Prefer not to say


	Do you consider yourself to have a disability or long-term health condition as defined by the Equality Act 2010?
	☐ Yes
☐ No
☐ Prefer not to say
If you answered "Yes" and would like us to know about any support or adjustments you may require if appointed, please provide details below (optional):





	
Thank you for taking the time to complete this form.
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